TOWN OF HIGHGATE
Development Review Board

January 12, 2017 @ 6pm
Draft Minutes

NOTE: All actions taken are unanimous unless otherwise stated.

I.

IIL.

CALLTO ORDER

The meeting was called to order by chair, Rick Trombley at 6:00pm, noting
there was a quorum of the board present.

Pr

esent at this meeting:
DRB members: Rick Trombley, Chair; Tim Reynolds, Vice-Chair;
Julie Rice; Scott Martin ~ absent — Woodbury Rouse
Staff: Wendi Dusablon- Planning & DRB Clerk;
Heidi Britch-Valenta — Zoning Administrator
Publie / Other: Michael Kravetz; Steve LaFar; Dereck Woolridge —
Cross Consulting; Mike Fontaine

PUBLIC HEARINGS

Fontaine, Michael
Conditional Use Appeal
61 Gore Road

Village District

Mr, Fontaine was present and was sworn in. He was previously before the
DRB in June 2016 for a Conditional Use review. The board at that time
approved him expanding for work space and storage. A new garage was
built with a breezeway to be added at some point. It was noted that the
breezeway has already been added to connect the two buildings. Mr.
Fontaine has filed an appeal because he was under the impression he was
being permitted for retail space. He thought it was clear that when he
adjoined the buildings with the breezeway that it would then become retail
space. The confusion probably came in when the board asked Mr.
Fontaine to add the breezeway to his building permit so he would not have
to come back for that. The decision letter that was issued and signed on
July 14, 2016 was hand delivered to Mr. Fontaine at the store on July 15,
2016, which was signed for. Mr. Fontaine stated that he did intend to add
1,200 feet of retail space without anyone noticing. That was his intent and
he apologized for not being clear. He would have appreciated being
approached about the miscommunication, instead of receiving a letter (see
letter on page 2). He did not intend for it all to be used as retail space so
quickly, but that is what it is being utilized for. Scott Martin understands
the confusion and Tim agreed, noting that adding that much retail space in
the center of town would not go unnoticed for long. The decision letter was
shown to Mr. Fontaine and a few points of the letter were pointed out to
him, which he acknowledged. The building is there, it is being used for
retail space, and there have been no changes to their operating hours. The
overhead door in the front will be used as a loading dock for larger items,
but they have not used it yet. Heidi asked about a few conditions that were
issued the last time. The hours and number of employees is remaining the
same and she asked about the parking situation being more formalized.
The storage container has been removed from the site. Mr. Fontaine
confirmed that the store is now 2,400 square feet of retail space. There was
some discussion about how many parking spaces there are, as these are
based on the amount of retail space in the building. Mr. Fontaine has seen
as many as 20 cars parked out front, but based on his retail space he would
need parking for at least 12. He owns the rental property next door as well.
Mr. Fontaine would also like to replace the sign on the existing building as
well as add a new sign to the new building. According to the development
regulations he is allowed two signs. Mr. Fontaine presented a zoning
permit for the signs. One will be an illuminated sign. Scott asked about
after hours and if it will be illuminated. Heidi read from the bylaws with
regard to illuminated signage. It will stick out about 4” flush to the
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building. The maximum square footage per sign is 50 square feet. One
sign will be 12’ x 18” on the existing building (illuminated) and the other
will be approximately 6’ x 6' (not illuminated) on the newly built structure,
Mr. Fontaine’s appeal will be discussed in executive session. Motion by
Rick Trombley to close the hearing @ 6:18pm. The motion was seconded
by Tim Reynolds - APPROVED, Mr. Fontaine will receive a letter
regarding their decision within 45 days.

i
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* Paquette, James
Sketch Plan Approval / Preliminary Plan Review
3-Lot Subdivision
Quarry Lane
Agricultural District

Present for this hearing were Dereck Woolridge (Cross Consulting
Engineers) and Michael Kravetz, Quarry Lane resident. Rick swore Dereck
Woolridge in and Michael Kravetz was sworn in at a previous hearing,
Dereck is a Project Manager with Cross Consulting and has been with the
firm for 11 years. Peter Mazurak is no longer with Cross Consulting. This
case was continued as a sketeh plan review back in March 2016 and warned
as a preliminary review in December 2016, This needs to be approved at
sketeh first, and then reviewed at preliminary, so it has been warned as
such for this hearing, Dereck referenced a letter from Heidi dated
December 23, 2016 which touched on four points, see letter below.
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December 23, 2016021, = 1¥? PGse 3
ING NP4 79

TG
Pete Paquelic
468 Fortin Roud
Swanlon, VT 05488

Re:  Preliminary Plan Review for a 3 Lot Major Subdivision
Quarry Lane at Fottin Rd
Parcel # 0007018028

RECEIVED FOR RECORD
Dac 27.2815 101301004
— VENDT DUBABLON
s | ; mmsiﬂh v
m writng o 1ot you know of o mistake that | hive unoovered as 1 wis preparing
1o writa you o letier regarding your Preliminary Roview for the above rafrened
project. It hns come o my attention that (s project wea warned for Preliminary
Review o the December fth hearing p 1y b nt your last hearing in
Mareh your profect way CONTINUED, We regrel this oversight, but unfortunately
you will have to be warned sgsin st Sketeh for the DRI 1o seeept your Sketeh Plan
and move you (o Preliminary Review. ©intend to secomplish both of these tasky al
the Hearing on January |2 and it will be warned a8 Sketch nd Preliminacy I this
worka for your schedule, In the meanwhile 1 can identify arenn of concem thut yau
can address when you return,

¢ Muoro information an the stermwaler munagement §s sHll needed, Mlaase iuntify
apecifically ifrip rap has been installed ot the Fatin property sy outlined in tho
Sketeh It for thin profeet, Supporting documents such 2s photos of this work
will bie axlremely helpfil for the DRB as well s for intereated partles,

*  Road druinage romuing  coneern na idontified in the dketeh lottor and the DRB
requires that the culverts be upgraded to the 15" culverts s required in the past
approval und the Rond Aeceptance Policy. Please lso comment on the request-
od installation of eulverty it Lot | and 2 us requested fn the Sketch lir,

o Plense provido updated logal documents for the changes to Quarry Lane Raad
Agreement including the bylaws which are referenced in the agreement s well
as any easetnent deeds and draft warranty deeds,

«  The tax map and deed on tho plan,

Please cqnﬂrm il Jnnuary 12th is an acceptable dale for you to movo forward on
your prajector if you wish to delay until February, Thank you and we apologize for
any inconvenience this may have cauged.

Sincerely,

Heidi Britch-Valenta
Highgatc Zonlng Administeator

cc: DRD
Paler Mazuruk, Croas Consubiing

There was some discussion on the Quarry Lane road agreement. Mr.
Kravetz expressed concern that Mr. Paquette owns the road and there is
nothing documenting the rights of the residents. He has had informal
conversations with the neighbors about this. There was also discussion
about what would need to happen with the road in order for the town to
take it over in the future. With recent home purchases on Quarry Lane the
buyers were unaware of the road agreement and / or association. There are
also no covenants recorded associated with the deeds. Mr. Kravetz would
like to see something more formal and rigorous. The road agreement
makes reference to the bylaws, but the bylaws are not recorded with the
town. Steve LaFar had questions about the process of bringing a road up
to standards for the town to take it over. Tim asked about culverts in the
development. They should be 15” x 30’ and the current culvert(s) are 8” not
15”. All culverts will need to be upgraded to comply with the Clean Water
Act in the future, so this will have to be enforced that all culverts meet the
requirements. The newest Quarry Lane road agreement with current
owner signatures was given to us and Wendi recorded it in the land records
so we would have it. It was noted that the signatures are not notarized.

The board is requiring an updated agreement as well as bylaws which detail
road maintenance, who has rights to the road, who maintains the road, etc.
Tim noted that all the homeowners should see the agreement and bylaws
prior to them being brought back to the town. They may have questions,
suggestions or edits to the documents. Dereck noted that every
development has to have access to a private right of way. The town has the
authority to ask for documents showing that residents have access to the
right of way (road). The onus is not on the DRB to say that the documents
e ———
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II1.

are good or bad, but to say that they are reflective of what is proposed and
that a long term record is on file, Heidi referred to the minutes from
March and questions about drainage issues. At that time, homeowners
were agitated that the road was not paved. That has since changed. Scott
suggested that Mr. Kravetz inform Mr, Paquette of the changes coming
down the pike with regard to the Clean Water Act, culvert sizes, etc.
Motion by Tim Reynolds to close the sketch plan review @ 7:56pm. The
motion was seconded by Scott Martin - APPROVED. Moving on to the
preliminary plan review, the group again referred to the letter dated
December 23, 2016. There was some discussion about rip-rap and if it had
been installed, With regard to drainage issues and culverts, Dereck was
there last week and lot #1 has an 8” culvert, no culvert on lot #2 (could be
plugged or buried), and he did not see any other culverts. Tim took some
measurements last month and agrees with Dereck that the culvert(s) are
only 8”. The permit and original mylar state 15" and that needs to be
abided by. Dereck made notes of everything the board is requiring. He has
a lot of catching up to do on the Paquette file(s) since Peter Mazurak left.
He will be in touch when they are ready to return before the DRB. Rick
read through the criteria from the development regulations. It was noted
that the scale requirements in our bylaws are meant as an example. It only
needs to be clear and legible. There was more discussion on the road being
separated from lot #11 as discussed in December, There was also
discussion on sidewalks and building envelopes. The board will not be
requiring sidewalks here, as the road was already constructed. The
abutting property marked as “Parent Family Farm” the board questioned if
that was correct. All utilities are underground and the utility companies
typically have an casement over their lines, Residents would own after the
meter. There should be something recorded and noted on the mylar with
regard to the power. Mr, Kravetz asked about the right of way with power
easements. They are usually 10’ in each direction for the utility. There are
many issues to be resolved and some to be finalized. Motion by Rick
Trombley @ 8:15pm to continue this hearing at preliminary review. The
motion was seconded by Tim Reynolds - APPROVED.

APPROV. FMINUTE
Motion by Rick Trombley to approve the minutes from December 8, 2016 as
corrected. The motion was seconded by Tim Reynolds - APPROVED.

OTHER BUSINESS

¢ Decision letters were reviewed for Andre Gagne (BLA), Michael Messier
(Conditional Use), and Pete Paquette (Rheaume Road 5-Lot Subdivision).

e DRB term expirations ~ Rick and Tim both have terms expiring in March
2017. Rick has submitted a letter for reappointment already, Tim will need
to get one to Wendi by March if he wishes to be reappointed to the DRB,

¢ DRB report for town report — need by January 27th. We had 21 new DRB
applications come before the board for review in 2016! Rick will start a
write up and submit it to Wendi.

e Heidi ran through a list of zoning violations and updates.

e Ranger Solar will be here on January 19t @ 6pm for a presentation on the
large solar project proposed for St, Armand Road.

UPCOMING EVENTS

Jan. 3 Dog licensing begins for 2017 - license by March g1st 11!
Jan. 16 Offices CLOSED — MLK Jr, Day

Jan. 17 6pm Planning Commission Mtg.

Jan, 19 by 5pm Petitions for warned articles are due !

Jan. 19 6pm Ranger Solar presentation

Jan. 19 7pm Selectboard Mtg.

Jan, 26 6pm Selectboard Executive Session

Jan. 30 by 5pm Petitions for elected offices and consent forms are due !
DELIBERATIVE SESSION

Motion by Rick Trombley to enter into deliberative session @ 8:31pm. The
motion was seconded by Tim Reynolds - APPROVED.,

Motion by Rick Trombley to exit deliberative session @ 8:50pm. The motion
was seconded by Julie Rice - APPROVED,

e ——————
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VII. ADJOURNMENT

Motion by Tim Reynolds to adjourn the meeting @ 8:51pm. The motion was

seconded by Scott Martin - APPROVED.,

Minutes respectfully submitted by:

, Planning & DRB Clerk
Wendi Dusablon
Minutes approved by:

, DRB, Chair
Richard Trombley

Date

Date
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