TOWN OF HIGHGATE

Planning Commission / Zoning Board of Adjustment
MINUTES
April 1, 2013

NOTE:  All actions taken are unanimous unless otherwise stated.

I. CALL TO ORDER & ROLL CALL

The meeting was called to order at 6:00 p.m.

Present were:

Planning Commission Members: Shawn Neill – Meeting Chair / Board Chairman, Paulette Unwin, David Cadieux, Woody Rouse, Pauline Decarreau and Bruce Ryan.

Zoning Board of Adjustment Members: Rick Trombley - Chairman, Tim Reynolds - Vice Chairman, Julie Rice and Georgette Johnson.

Members not present: Luc Dupuis and Michael Patnode.

Staff: Heidi Britch-Valenta - Planning & Zoning Administrator, Erin Rocheleau - Planning & Zoning Clerk

Public:  Robert Dufresne - Highgate resident, Jeff Towle - Highgate Select Board member, Katelin Brewer-Colie – Regional Planner, Northwest Regional Planning Commission (NRPC), and Stephen Beyor – Vermont State Representative and a Highgate Springs resident  

MOTION: Mr. Rick Trombley made a motion that Mr. Shawn Neill Chair the joint meeting.   Mr. Tim Reynolds seconded the motion.  All were in favor of the motion. Motion carried at 6:02pm. 

II. PUBLIC HEARINGS

Robert and Tracy Dufresne – 2779 Route 78, Parcel # 20078285, 2-acres in the Industrial / Commercial District 

Site Plan Amendment Review - Multi Use of a parcel for a single-family dwelling rental unit and a mobile home parts store.

Conditional Use Review - Amendment of a previously issued Multi Use business permit for a single family dwelling rental unit and a snack bar changing to a mobile home parts store.   

Conditional Use Review - Waiver of setback to be 60’ from a State Road in the Industrial / Commercial District

Mr. Robert Dufresne was sworn in by Shawn Neill, Chair of the joint meeting.

Mr. Dufresne explained that he was requesting a Site Plan Amendment Review for changes from the previously approved rental dwelling and snack bar, a Conditional Use Review for an amendment to the business permit to operate a mobile home parts retail store and a rental dwelling as a Multi-Use, and a Conditional Use Review Waiver of Set Backs to 60-feet from the centerline of Route 78 (a Vermont State Road).


Mr. Dufresne went onto explain that there will be additional lighting located near the Retail Sales entrance door, not listed on the business permit application, but that these lights will not stay on “24/7”.  Mr. Dufresne indicated that on the submitted Site Plan he has shown that there will be no changes to the current parking lot and he does not predict there will be an increase in traffic with the establishment of the new business. 

Mr. Neill asked Mr. Dufresne if he is planning on displaying any type of sign on or near his new business.  Mr. Dufresne responded that there will be a sign on the property, whether it is located on the building or in the yard is undecided.  Mr. Neill then indicated that no matter where the sign is located on the property, a permit will need to be obtained before it is installed.

Mr. Dufresne went on to explain that he had spoken to Mr. Mike Medor of Drummac Septic Service that morning and consulted with him regarding the installation of a bathroom in his proposed retail sales facility.  Due to the proposed business hours, 8am to 5pm 6-days per week, Mr. Dufresne would like to have one-bathroom and one-sink installed in the proposed facility. 

Mr. Neill addressed the joint Board and asked if any members had questions for Mr. Dufresne before they adjourned into Deliberative Session.
Mr. David Cadieux then asked Mr. Dufresne How will the Town know what you will be selling in this Retail Sales facility that you are requesting?  Mr. Cadieux went on to explain that initially Mr. Dufresne was requesting a business permit for a mobile home parts store, and now he was not certain that would be what the proposed facility will be used for. Mr. Dufresne clarified that whatever is sold on the property will be sold from inside the facility, his plan is to lease the facility and he does not have a tenant yet so he doesn’t know what the facility will be used to sell.

Mr. Trombley asked Mr. Dufresne if the facility entrance door is proposed to be located adjacent to the proposed delivery door, and the front door will not be used.  Mr. Dufresne responded, yes the front door of the proposed facility, which is facing Route 78, will not be used except as an emergency exit.

Mr. Trombley went on to ask Mr. Dufresne why he continued to build the facility when he did not have the proper permits and approvals from the Town and after he had personally spoken to him on the phone and told him to stop all work.  Mr. Dufresne explained that it was winter, there was a leaking roof on the facility, and he needed to repair it before there was water damage.

Mr. Jeff Towle, clarified with Mr. Dufresne that the facility will be a rental shop, but at this time the shop is not rented, so it is unknown what will be sold there.  Mr. Dufresne agreed with this statement.

Mr. Cadieux asked Ms. Britch-Valenta if each retail sales facility within the Town needs to be permitted separately.  If the building itself does not structurally change, but the business use changes, does a new permit need to be issued by the Town?  Ms. Britch-Valenta clarified that yes, each business needs to hold a specific business permit to operate or to operate within the existing business permit conditions. 

Mr. Dufresne explained that when he knows who he will be renting the facility to, and what type of business will be operating at the facility he will return to the Town and apply for the proper business permit.  Mr. Dufresne explained that his original plan was to operate a mobile home parts retail facility, but that is not definite.  Some type of retail sales will be at the facility.

MOTION: Mr. Neill made a motion to recess hearing and the Boards will go into Deliberative Session together to discuss the Robert and Tracy Dufresne hearing.  Mr. Rick Trombley seconded the motion.  All members were in favor.  Motion approved at 6:17pm.

MOTION: Mr. Neill made motion to come out of Deliberative Session and return to the public meeting.  Mr. Rick Trombley seconded the motion.  All members were in favor.  Motion approved at 6:45pm. 

MOTION: Mr. Shawn Neill made motion on behalf of the Planning Commission that Robert and Tracy Dufresne need to submit a Site Plan in compliance with the Town of Highgate’s Bylaws, preferably drafted by an architect or engineer, before the Board can further review and make a decision on their proposed Site Plan of the property located 2779 Route 78, Parcel # 20078285, 2-acres in the Industrial / Commercial District.   The Site Plan approval would be conditional upon receiving a waste water permit from the State of Vermont.  The Dufresnes would also have to declare what type of business will be using the proposed retail sales facility.  Mr. David Cadieux seconded the motion.  All members were in favor.  Motion approved at 6:47pm. 

MOTION: Mr. Rick Trombley made a motion on behalf of the Zoning Board of Adjustment that Robert and Tracy Dufresne need to have a Planning Board approved Site Plan before the Board can further review and make a decision on their two proposed Conditional Use reviews of the property located 2779 Route 78, Parcel # 20078285, 2-acres in the Industrial / Commercial District.  Mr. Tim Reynolds seconded the motion.  All members were in favor.  Motion approved at 6:55pm. 

III. OTHER BUSINESS 

1. Planning Update to the Select Board

There was a discussion as to how the three-Boards, The Planning Board, the Zoning Board of Adjustment, and the Select Board within The Town of Highgate will be updating each other on the business they are currently working on.  The decision was made that Mr. Towle, Select Board representative will attend the joint Planning Board / Zoning Board of Adjustment meetings and give a report of the meeting at the next Select Board meeting.  Mr. Neill also agreed to submit written updates to the Select Board.
2. Discussion of Bylaw Review Timeline – Katelin Brewer-Colie

Ms. Katelin Brewer-Colie the Regional Planner from the Northwest Regional Planning Commission presented the timeline for the Bylaw review process that she will be facilitating with the Town.  Ms. Brewer-Colie will be acting as a consultant to work with the Town to update the current Bylaws.  She presented a work plan and outlined the 12-month plan, which consists of eight approximately 1-hour meetings with the Board.  There is an approximately $8,000 budget, with no match from the Town to complete this project.

Mr. Neill discussed that the Town has now been given a Village designation and the Board would like to incorporate that into the Bylaw revision process.  This is not in the original plan, and not in the budget but it was discussed that the revised Bylaws will indicate the Village.

Mr. Stephen Beyor, Vermont State Representative and a Highgate Springs resident discussed a proposed Shoreline Restoration Bill, which is currently being reviewed in the state. This Bill, which will likely pass in January of 2015 will effect the shoreline areas in Highgate.  Mr. Beyor would like the Town’s revised Bylaws to reflect the shoreline area with this bill in mind.

3. Sign NRPC subcontract for MPG

Mr. Neill, Planning Board Chair signed the Northwest Regional Planning Commission (NRPC) subcontract and gave it to Ms. Brewer-Colie.  Ms. Britch-Valenta has a signed copy for the Town.

4. Fee Update Information

Fee update information will be discussed at the next meeting.  Ms. Brewer-Colie stated that the NRPC has some resources that may possibly help the Town with adjusting the current fee schedule, but this is not something that the Select Board must create.  

5. PC Minutes of February 4, 2013

The minutes from the Planning Commission meeting on February 4, 2013 will be reviewed at the next meeting.

6. Combined Review for May 

The Planning Board and the Zoning Board of Adjustment plan to meet in a joint meeting on May 6, 2013.

7. Complaint Updates – Heidi Britch-Valenta

Ms. Britch-Valenta, Town Administrator gave an update on violations which she is currently working on within the Town.  There are multiple violators she is currently following up with. 

8. Name Plates

It was discussed and decided that the 3-Boards will have nameplates ordered for all the members.

IV. ADJOURNMENT 
MOTION: Mr. Neill made a motion to adjourn the meeting at 8:22 p.m. Bruce Ryan seconded the motion. Motion carried unanimously.
Respectfully submitted,

__________________________

Erin Rocheleau, Planning & Zoning Clerk

Minutes approved by:

____________________________                          _______________

Shawn Neill                                                     
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